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Personal Protective Equipment Policy

Policy

Epcotec supplies personal protective equipment ("PPE") for the small share of our work that involves physical
hazards. Most of what we do is software engineering at a desk, and needs no PPE at all. Where hazards do arise,
they fall into two settings: our applied R&D lab, where lasers, optics and high-voltage discharge experiments are
run, and client sites, most often telecom facilities and data centres.

Who this policy covers
This policy applies to:

* Epcotec employees working in the applied R&D lab, at an Epcotec office hub, on a client's premises or work
site, or at a data centre or telecom facility; and

« independent contractors, subconsultants, suppliers, visitors and tradespeople ("third parties") on Epcotec
premises, or representing Epcotec at a client's premises or work site.

It also applies while travelling for work between any of those places. Before undertaking any task with a physical
hazard, everyone covered must assess the risk, apply mitigations and use appropriate PPE.

Read this policy with our Work Health and Safety (WHS) Policy and our Equipment Policy.

Employees and third parties must use PPE in accordance with this policy. Where a third party arrives without the
PPE needed for the task, Epcotec may refuse entry to the premises or site, or elect to supply the PPE at the third
party's cost.

Where a client's site safety rules specify PPE, the more stringent requirement applies to our people and to third
parties acting on our behalf while on that site.

Risk assessment comes first

PPE is the last line of defence, not the first. We follow the standard hierarchy of controls: elimination, substitution,
isolation, engineering controls and administrative controls before PPE. PPE does not remove a hazard at its
source, and it protects only when it is selected, worn and maintained correctly.

In the lab this ordering is deliberate: laser interlocks, beam enclosures, shrouds, barriers and safe working
distances come before anyone reaches for laser safety eyewear.

Where a risk cannot be removed or avoided, mitigations must be applied and the relevant safe-work
documentation completed before the task proceeds. Depending on the task, that may mean:

+ holding off on part of the activity until a safer option or the right person is available;
* engaging an appropriately licensed contractor for specialised high-voltage work; or

e sourcing and using suitable PPE, supplemented wherever possible by higher-level controls.

Selecting and maintaining PPE
We manage PPE by:

* selecting the right equipment for the task with regard to applicable Australian, Canadian and international
standards, regulatory requirements and codes of practice;
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» assessing suitability for the work: hazard type, size and fit, comfort over the intended duration, and any
restriction of dexterity, movement, communication, vision or breathing;

¢ maintaining, repairing and replacing PPE in line with the manufacturer's specifications, and keeping a register
of Epcotec-owned PPE;

¢ training users in the selection, use, care, cleaning, maintenance, storage and limitations of approved PPE,
including residual risk;

* inspecting PPE routinely against the register to confirm it is clean, in date and in working order;

* re-reviewing PPE suitability whenever a project changes, new equipment is introduced, an incident occurs,
someone requests it, or at least annually; and

+ keeping records of training.

Provided and personal PPE

Epcotec provides, at no cost, the PPE reasonably required for the work a person is asked to do, including laser
safety eyewear for lab work and any site-specific items for client visits. Anyone may choose to supply their own
PPE, such as personal safety footwear or prescription laser eyewear, provided it meets the applicable standard, is
approved before use and is maintained to the same standard as Epcotec-provided equipment. Personal PPE
remains the owner's responsibility to maintain; Epcotec-owned PPE is maintained and replaced by Epcotec.

Minimum requirements

Schedule A sets out our minimum PPE requirements. Where a risk assessment identifies additional needs, the
additional PPE must be used on top of the minimum.

PPE must be worn as instructed, never misused or deliberately damaged, and any damage, defect or
contamination that could make it unusable must be reported. Consumed, damaged or expired PPE should be
flagged for replacement immediately.

Where PPE is not required

Ordinary remote work needs no PPE. Software development, design, documentation, meetings and video calls
from a home office, an Epcotec office hub or a co-working space carry no PPE requirement where no physical
hazard has been identified. Desk ergonomics are handled through our workstation arrangements and the Work
Health and Safety (WHS) Policy, not through PPE.

Incidents

All incidents and accidents must be reported under our incident and injury reporting procedure.

Non-compliance

Anyone, employee or third party, who refuses to comply with this policy, including the proper use of PPE, will be
directed to leave Epcotec or client premises and may not resume work for or on behalf of Epcotec until approved
to return. A breach may result in removal from premises, disciplinary action or termination. We also carry
reporting obligations to statutory authorities and may be required by law to report work health and safety
breaches, including those involving the misuse or refusal of PPE.
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Schedule A: minimum PPE requirements

The lab and the field have different needs, so the minimum requirements are listed by setting. Items in the second
table are worn where the site or the risk assessment requires them.

Applied R&D lab

Item Requirement Applicable standards

Laser safety Certified laser safety eyewear with an optical density (OD) rated for the AS/NZS 1337.1; CSA 294.3 /

eyewear specific wavelengths and class in use, worn whenever a Class 3B or Class 4 ANSI Z287.1; classification per
laser is energised and beam enclosures or interlocks do not fully contain the AS/NZS IEC 60825-1
hazard.

Eye Impact-rated safety eyewear wherever there is a credible risk of eye injury AS/NZS 1337.1; CSA 794.3 /

protection from mechanical, chemical or optical hazards. ANSI 7871

(general)

Electrical Voltage-rated insulated tools and, where a live-work risk assessment requires,  AS/NZS 4836; NFPA 70E;

safety voltage-rated gloves and arc-rated clothing for electrical or high-voltage AS/NZS 2225

discharge work. Energised circuits are avoided through lockout/tagout
wherever possible.

ESD Static-dissipative wrist straps, mats and footwear when handling sensitive IEC 61340-5-1
protection electronic and optical components.

Hand Task-appropriate gloves (nitrile for chemical handling, cut-resistant where AS/NZS 2161
protection required) where a risk assessment identifies a hand-injury hazard.

Client sites and field visits

Applicabl
Requirement pplicable
standards
High-visibility On construction, industrial or telecom sites where required. AS/NZS 4602.1; CSA
outerwear 796
Protective footwear  Fully enclosed safety footwear with protective toecaps on sites that require it. AS/NZS 2210.3; CSA
2195
Hard hat Where required by a client site, telecom facility or data-centre operator. AS/NZS 1801; CSA
2941
Hearing protection Where noise cannot be eliminated or reduced at source, for example in telecom AS/NZS 1270; CSA
equipment rooms or industrial areas. 794.2
Sun protection Hat and SPF50+ sunscreen for outdoor work. AS/NZS 2604

Approved: Eugene Pivnev, Founder & Managing Director, Epcotec
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